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APPENDIX B – QUARTERLY CERTIFICATES AND CAPITATION REPORTS

Appendix B defines the required layouts for the HA/GP Links Registration Quarterly Certificates and Capitation Reports.

Note that, for the Quarterly Certificates for a particular HA and GP:

· The Number of Acceptances transmitted is the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "ACG".

· The Number of Amendments (out-going) transmitted is the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "AMG".

· The Number of Removals (Out of Area) transmitted is the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "REG".

· The Number of Deduction Requests transmitted is the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "DER".
· The Number of Deductions received is the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "DEF".

· The Number of Amendments (in-coming) received is the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "AMF".

· The Number of Approvals received is the sum of the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "ACG" and an Acknowledgement TRANSACTION TYPE of "APF" and the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "APF" (unmatched Approvals).

· The Number of Rejections (Wrong HA) received is the sum of the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "ACG" and an Acknowledgement TRANSACTION TYPE of "REF" and the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "REF" (unmatched Rejections - Wrong HA).

· The Number of Medical Records Flag Removal transactions received is the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "MRF".

· The Number of Medical Records Sent transactions received is the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "MRS".

· The Number of FP69 Prior Notification transactions received is the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "FPN".

· The Number of FP69 Flag Removal transactions received is the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "FFR".
· The Number of Deduction Request Rejection transactions received is the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "DRR".
· The Number of "security-controlled" Deductions is the number of logical records within the generated archive file for that HA and GP with an OPERATION INDICATOR of "DEH".

· The Number of "security-controlled" Amendments is the number of logical records within the generated archive file for that HA and GP with an OPERATION INDICATOR of "AMH".

· The Number of "security-controlled" Approvals is the number of logical records within the generated archive file for that HA and GP with a TRANSACTION TYPE of "ACG" and an acknowledgement OPERATION INDICATOR of "APH".

· The Number of "security-controlled" Medical Records Flag Removals is the number of logical records within the generated archive file for that HA and GP with an OPERATION INDICATOR of "MRH".

· The Number of "security-controlled" FP69 Flag Removals is the number of logical records within the generated archive file for that HA and GP with an OPERATION INDICATOR of "FFH".
· A Certificate MUST only be produced for those GPs and HAs for which records have been archived from the "Completed Transactions" file.

· On a Quarterly Certificate, the Period Ending Date is the last day of the quarter being archived - that is "31/03/YY", "30/06/YY", "30/09/YY" or "31/12/YY".

· The page count MUST revert to one for each HA for which Certificates are being generated.

· The GP Code MUST be the local GP Code as known by the relevant HA.

· The HA MUST be the full HA Name, not the HA Cipher.

· The Date in the bottom right-hand corner of each Certificate MUST be the date that the Certificate is printed.

· "ZZZ9" implies that leading zeros should be null.

Note that, for the Capitation Reports:

· The number of Patients is broken down by both sex and age.

· Patients with a sex other than Male or Female must be included within the Male totals.

· The age band to which a patient is allocated will be dependent on that patient's age at midnight on the last day of the quarter being archived, the printed age bands being 0 – 64, 64 – 74, and 75 and over

· A Report MUST only be produced for those GPs and HAs for which the GP Practice is "linked" at the time of the Quarterly Archive process.

· On a Capitation Report, the Period Ending Date is the last day of the quarter being archived - that is "31/03/YY", "30/06/YY", "30/09/YY" or "31/12/YY".

· The page count MUST revert to one for each HA for which Reports are being generated.

· The GP Code MUST be the local GP Code as known by the relevant HA.

· The HA MUST be the full HA Name, not the HA Cipher.

· "ZZZ9" implies that leading zeros should be null.

· The criteria determining whether or not a patient should be included within the Capitation Report should be identical to the criteria determining whether or not a patient is included within a Download - for example:

· A patient marked on the GP System as having been reported as deceased MUST still be included within a Capitation Report if no Notification of Deduction has yet been received for that patient from the HA.

· A patient marked on the GP System as being treated as a Temporary Resident MUST NOT be included within a Capitation Report.

· A patient registered on the GP System for which no Acknowledgement has yet been received MUST be included within a Capitation Report.

· Patients registered on the GP System with that HA with a Date of Acceptance after the second day of the new quarter must be excluded from the capitation counts (irrespective of whether or not a reply transaction for that patient has been received back from the HA).

· Patients previously with that HA, and deducted from the GP System with a Date of Deduction either prior to or equal to the last day of the quarter being archived, must be excluded from the capitation counts.
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FOR PERIOD ENDING DD/MM/YY

GP CODE : XXXXXXXX     NAME : XXXXXXXXXXXXXXXXXXXX

------------------------------------------------------------------

REGISTRATION ITEMS



TRANSMITTED

RECEIVED

ACCEPTANCES





ZZZ9


  ----

AMENDMENTS (OUT-GOING)



ZZZ9


  ----

REMOVALS (OUT OF AREA)



ZZZ9


  ----

DEDUCTION REQUESTS




ZZZ9


  ----

DEDUCTIONS






----


  ZZZ9

AMENDMENTS (IN-COMING)



----


  ZZZ9

APPROVALS






----


  ZZZ9

REJECTIONS (WRONG HA)



----


  ZZZ9

MEDICAL RECORDS FLAG REM. TRANS

----


  ZZZ9

MEDICAL RECORDS SENT TRANS.


----


  ZZZ9

FP69 PRIOR NOTIFICATIONS



----


  ZZZ9

FP69 FLAG REMOVALS




----


  ZZZ9

DEDUCTION REQUEST REJECTIONS


----


  ZZZ9

SECURITY-CONTROLLED ACTIONS


TOTAL

DEDUCTIONS






ZZZ9

AMENDMENTS






ZZZ9

APPROVALS






ZZZ9

MEDICAL RECORDS FLAG REMOVALS


ZZZ9

FP69 FLAG REMOVALS




ZZZ9

------------------------------------------------------------------

I CERTIFY THAT THE ABOVE TOTALS ARE AN ACCURATE ACCOUNT

OF INFORMATION FOR:

XXXXXXXXXXXXXXXXXXXXXXXXXXX HA

SIGNED :








Date : DD/MM/YY
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FOR PERIOD ENDING DD/MM/YY

GP CODE : XXXXXXXX     NAME : XXXXXXXXXXXXXXXXXXXX

------------------------------------------------------------------

NUMBER OF PATIENTS


MALE

FEMALE
TOTALS

  0 – 64




ZZZ9

 ZZZ9

ZZZ9

  65 – 74




ZZZ9

 ZZZ9

ZZZ9

  75 -




ZZZ9

 ZZZ9

ZZZ9

  TOTALS




ZZZ9

 ZZZ9

ZZZ9

------------------------------------------------------------------

XXXXXXXXXXXXXXXXXXXXXXXXXXX HA
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